
Trips and Outings Policy and Procedures 
 
 
As part of our Curriculum the children will have the opportunity to be taken for local                

walks, visits etc off-site. As this is a key aspect of our Curriculum we ask               

parent/carer(s) to sign the Visits and Outings permission to give their general            

consent for these, including using public transportation.  

 

Travel Policy 
 
Parents/carers will drop children off at Eastwinds Scout Activity Centre/252 scout           
hut. Children will then be transported to and from the Forest School site on foot.  
 
The following procedures will be followed:  
• All children and adults will wear high visibility jackets 
• The group will be given a reminder about safe walking before leaving the site               
(outward) and before leaving the destination (return).  
• The Forest School Leader will assume a position at the front of the line wearing the                 
green first aid bag and all children will be asked to stay behind Leader.  
• A second member of staff will assume a position at the rear of the group, and all                  

children will be asked to stay in front of them. 

• All staff will be informed of the number of children in the setting that day before                 

setting off, and regular head counts will be taken, including - before setting off,              

during transit, on arrival at the site, before leaving the site, and on arrival back at the                 

scout hut. . 

 

Roads 

• When walking next to roads a walking bus will be formed, with children forming a                
line of pairs with one child holding onto the rope, and the other holding their               
partner’s hand. One adult will hold the front of the rope, and one will hold the end.                 
The rope will be positioned between the children and the road. 
• If it is necessary to cross a road a member of staff will stand in the road and stop                    
any traffic to ensure safe crossing. 
 

Public Transport 

When taking trips further afield, we will sometimes take the children on public             

transport. 

The following procedures will be followed:  
• Children will be kept well back from the road at bus stops at all times. 
• It will be ensured that children sit securely, one child per seat, without climbing on                

chairs or standing whilst the bus is in transit. 

• Children will be seated next to their peers or an adult from the Kindergarten on                

public transport, never next to strangers. 

• Adults will be placed at regular intervals between children on public transport in              

order to adequately supervise all children. 



• Children will remain seated until the bus is stationary before disembarking. 

 

Regular Outings 
 
Boundaries 
Every time we visit our regular forest school sites we will; 
• Set up clear and appropriate boundaries using high visibility cones 
• Ensure adults can see entire area inside the boundaries from ‘base camp’ 
• Discuss the Forest Code and the need to ‘keep inside the cones’ with the children 
• Play boundary reinforcing games/perform boundary walks when there is a need to             
reinforce understanding 
• Perform regular head counts of all children 
• Gather all children back at base camp at regular intervals 
• Ensure that there is always at least one adult who is able to observe the entire area                  
within the boundaries (ie. not assisting a child with toileting etc) 
• If a child is seen leaving the boundaries an adult should guide them back inside                
immediately, and talk with them gently but firmly, reminding them of our forest             
code. 
• If it appears that a child might be missing, perform the Out There call and gather all                  
the children back at base camp, performing a head count and checking off against              
the register 
• If the child has not returned to base camp, follow the Missing Child procedure. 
• Brislington Brook will always be outside of the boundaries. Children must be             
supervised by an adult when exploring the brook  
• Children will be expected to return to base camp when they hear the Out There                
call, this maybe due to change of activity, snack/lunch time or time to go back. It also                 
gives us an opportunity to ensure all children are accounted for.  
• In an emergency a whistle will be blown to help the children identify the difference                
between and emergency and non-emergency. These calls/whistles are discussed at          
the start of the session in the forest code. 
 
Dogs 
• Children are regularly reminded not to approach animals through the forest code  
• Some children may be unused to or even afraid of dogs. If a child appears a fearful                  
they can be joined by a member of staff.  
• If a dog approaches the group all children will be advised not to run or act excitably                  
- ideally keep arms by their sides, voices low and stay as still as possible. Children are                 
reminded to drop any sticks when a dog approaches. 
• A leader will speak to the owner. 
• Signs will be mounted on footpaths close to the Forest School area asking              
dog-owners to keep dogs under control because children are playing in the area.  
• The site will be checked for animal faeces at the beginning of the session, and                
children will be reminded not to touch any they find, but to report it to an adult who                  
will remove it. 
 
Members of the Public 
The forest school site is open to the public and so there may well be other people                 
out enjoying the woods. Most people will be happy to pass by the Forest School               



group without hindering activities, but there is the possibility of unwanted attention            
from a passer-by. In this event a leader will step in and assure the member of public                 
that if they wish to raise any issues, then they should contact the Out There team at                 
a time convenient to both parties. 
• Children are regularly reminded not to approach strangers through the forest code  
• In the event of an intruder on the site they will be challenged and asked to leave  
politely.  
• If they refuse to do so and the Forest School Leader feels that the children are at                  
risk then the group will be evacuated from the site.  
• Children will be told to inform a member of staff who will challenge any stranger                
on the site.  
• If the situation escalates to a dangerous level staff will use a mobile phone to call                 
the police and use the Emergency & Serious Incident Procedure.  
  

Hazardous Plants & Fungi  

• Part of the site risk assessment will be to identify any particularly hazardous plants and                

then point them out to the group (children and adults) so that all members are               

aware of the dangers. 

• The sap or hairs from some plants can cause rashes and blistering when in contact with                 

skin, or after the skin is then exposed to sunlight. Most rashes are caused by stinging                

nettles. 

• Ingesting even small amounts of some species can cause nausea, vomiting, and stomach              

cramps. Large amounts are potentially fatal. Serious poisoning from ingestion of           

leaves, berries or mushrooms rarely occurs. 

• Giant hogweed is growing on the site; the sap can cause severe rashes and blistering. See                 

appendices for full risk assessment and identification. 

• Nil by mouth policy: No foraging and eating anything that has not been agreed safe by a                  

Forest School leader. This is described colloquially in the Forest Code as ‘No Pick, No               

Lick’. 

• If a member of the group is exposed to a hazardous plant or fungi and have a reaction, a                    

leader must be informed and appropriate First Aid given. 

• If the nature of the reaction is more serious the Emergency & Serious Incident Procedure                

must be followed.  

• The Forest School Leader must be informed if there is prior knowledge that a participant                

will have an allergic reaction to ceratin plants. All information about allergies will be              

carried in the First Aid Bag. 

 

 

 

Biting & Stinging Insects 

• Insect bites and stings can be common, particularly in spring and summer and usually               

cause only minor irritation.  



• In rare cases, people can have a serious allergic reaction to a bite or sting. The Forest                  

leader will refer directly to the Emergency & Serious Incident Procedure. 

• The Forest School Leader must be informed if there is prior knowledge that a participant                

will have an allergic reaction if bitten/stung. All information about allergies will be             

carried in the First Aid Bag. 

• Ticks: all participants need to be checked for ticks as soon as possible after the Forest                 

School session. Parents will be informed about the need to check their children, and              

signposted to advice on how to deal with ticks if they are found. A tick remover can                 

be found in the First Aid Kit. http://www.bada-uk.org/correct-tick-removal Follow         

this link for advice. 

• Wasps: If a wasps nest is identified, the site will be immediately evacuated. 

 

Weather Conditions 

Assessments of weather conditions will be taken prior to a session and if the              

weather is too extreme alternative indoor provision will be arranged. When windy            

and there is a danger of falling branches, or in cases of extreme cold, the children                

will be taken indoors. However, generally, children will experience hot, cold and wet             

weather but this will harm no –one if they are properly dressed. If cold, they will be                 

more active in order to maintain warmth. In extreme heat, care will be taken to stay                

in the shade and plenty of water for drinking will be available.  

Clothing suggestion lists will be given to parents/carers prior to beginning sessions. 
● Summer: waterproofs, fleece, sun hat, long sleeved tops and trousers,          

trainers or wellies if raining. 
● Winter: waterproofs/coats, fleece/jumper, long sleeved tops and trousers,        

hats and gloves, strong/sturdy (ideally waterproof) outdoor shoes or wellies,          
spare pair of socks. 

 
In addition to these clothing suggestions there will be spare clothing available if             

required. 

  

Sun care  

We use the following procedures to keep children safe and healthy in the sun; 

• Children must have a clearly named sun hat which will be worn at all times whilst outside 

in sunny weather. This hat will preferably be of legionaries design (i.e. with an 

extended back and side to shield children’s neck and ears from sun) to provide 

additional protection. We will provide spare hats if needed. 

• Parents must fill out Sun cream consent form prior to starting. We will carry factor 50 sun 

cream in welfare bag. Children will always have sun cream applied before going 

outside in the sun and at frequent intervals during the day  



• Children need light-weight cotton clothing suitable for the sun, with long sleeves and long 

legs 

• Children are offered water more frequently throughout sunny or warm days  

• Shaded areas are available to ensure children are able to cool down or escape the sun 

should they wish or need to  

 

Cold Weather 

When the weather is very cold we will; 

• Check that children are wearing appropriate and sufficient clothing, and           

supplement with spare clothing if necessary 

• Ensure children are kept active with physical games and activities to keep their              

body temperature up 

• Ensure the children are not sitting on cold ground for extended periods of time 

• Provide hot drinks and/or snacks 

• Ensure that any wet clothing is promptly removed. 

• Monitor children and respond if a child appears overly cold, firstly by encouraging              

them to move around, adding more clothing and/or offering them something to eat             

or drink. Following this they could be wrapped in blankets/sleeping bags. 

• If one or more children appear very cold the Forest School Leader must consider               

whether or not to move indoors. 

• If a child seems extremely cold their temperature should be taken, if it is below 35                 

degrees celcius then actions in response to hypothermia must be taken. There is an              

emergency blanket in the welfare bag. 

 

Code of Conduct 
 

Carrying and Transporting Materials  
● Children are encouraged to roll, lift, and drag and to pull materials, either by              

using their hands or by using ropes.  
● We encourage safe lifting by bending our knees and keeping our back straight.             

Safe lifting should always be modelled by adults. 
● Heavier objects should be rolled, lifted or carried by people working together. 
 
Sticks  
● Children can carry sticks shorter than their arm’s length but are encouraged to             

think about how close they are to other children. 
● Longer sticks may be dragged or carried with the help of another person when              

each person is at either end.  
● Sticks must not be thrown.  
● Sticks must not be used to physically ‘play-fight’ with. 
 
Tree Climbing 

We will discuss a ‘Tree Climbing Code of Conduct’ with the group if there becomes interest.                
Eliciting the following rules: 



● All tree climbing must be supervised by an adult. 
● The ground cover should be checked for ‘sharp objects’ and the tree marked as              

suitable for climbing.  
● A visual check must be made for loose and rotten branches.  
● Children are permitted to explore to a maximum height of 1.5m. 
● Children should not climb on branches thinner than their thigh, as a rough guide. 
 

Trips Beyond Regular Sites 

 

When taking the children on a trip beyond our three regular sites we will:  

● Advise parent/carer(s) of the time and place the visit will take place.  

● Advise parents/carers on the equipment needed for the trip i.e. suitable           

clothing, packed lunches etc.  

● The staff/child ratio depends on the age of the children and will be advised at               

the time  

● Advise our destination of the trip, if relevant 

● Ensure all necessary insurance etc is in place 

  

The staff members will:  

● Divide the children into small groups with a key adult.  

● Take a first aid kit and at least one member of the group will hold a valid and                  

current paediatric first aid certificate  

● Carry a completed trip register together with all parent and staff contact            

numbers 

● Carry a fully charged mobile phone as a means of emergency contact 

● Children will be easily identified by staff when on a trip by use of a reflective                

jacket. The pre-school name and telephone number will be displayed  

● Carry out head counts on leaving the site, on arrival at the designated place,              

regularly during the visit and before departure.  

● A senior member of staff will carry out an on the spot risk assessment              

identifying any potential hazards on the journey or at the location 

● In the event of a serious accident/incident the Emergency Procedure will be            

followed 

● In the event of a child being lost, the Lost/Missing Child Procedure will be              

followed 

● Any incidents or accidents will be recorded in writing 
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