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1. Location, Opening Times, Arrivals and Departures  

Location 

 Our base camp is East Winds Activity Centre, St Anne’s Terrace, BS4 4DY. This is where 
you will drop off and collect from (unless your child is booked on to the after-school club, in 
which case you will collect from St Anne’s Parish Church).  

We regularly use 3 other nearby sites: Nightingale Valley Woods, St Anne’s Woods and the 
Allotment site. These are all within walking distance.  

Timings  

Our kindergarten day runs from 9.00-15.20. The breakfast club runs from 8.00-9.00 and the 
after- school session runs up until 17.30.  

Breakfast Club 8.00 – 8.50 Kindergarten Times 8.50 - 15.20 After-School until 17.30  

If you are booked on to the Breakfast club, you may arrive from 8am onwards. Otherwise, 
you may arrive from 8.50 onwards. Please try and make sure you are with us by 9.15 and at 
the very latest 9.30. We aim to get the children registered and ready to leave base camp by 
9.45.  

If you are running late, and we have already left East Winds by the time you arrive, you will 
be able to catch up with us, either on our walk to the site or at the site. Please phone the 
work phone to arrange this on 07847 709448.  

Term Dates 

We start back on Tuesday 2nd January. Please note we are term time only and do not open 
during the school holidays. We follow the Bristol Term Dates. Please follow the link for the 
2018/2019 term dates.  

https://www.bristol.gov.uk/schools-learning-early-years/school-term-and-holiday-
dates 

Collection is any time between 15.00 and 15.20. If you would like to talk to your child’s key 
worker please allow yourself time between 15.00 and 15.20 and keep in mind that we close 
at the very latest at 15.30.  

Parking  

Please note, in respect of our neighbours, we discourage parents from bringing cars down 



St Anne’s Terrace and there is no parking on the site. We encourage parents to park on the 
top road and walk down the lane. You should be able to park up by the doctor’s surgery on 
Wick Road, on Salisbury Road or Newbridge Road.  

Arrival  

On arrival, a member of the team will welcome you and sign your child in for the day on the 
daily register. Children will also self-register, supported by parents and their key worker.  

Children will be allocated a ‘box’ (to share) for their belongings, kept inside the main hall. 
Coats, wellies and bags (containing a change of clothes) will go inside the box. Packed 
lunches can be handed over to go in the kitchen.  

Settling In  

Certainly, for the first few weeks, parents are welcome to stay for all or part of the day. You 
could also opt for your child to do half days with us for the first few weeks, if you think a full 
day might be a bit too much to start with. Please speak to us in person or over the phone if 
you'd like to discuss your child’s ‘settling in’ time with us in more detail.  

Departure  

You can collect your child from 15.00 onwards but we kindly ask that it’s no later than 15.20 
from East Winds. This allows time to gather children’s belongings and speak with the key 
person.  If you need to collect your child earlier than this, please try and let us know in 
advance. We can arrange for you to collect from Nightingale Valley woods.  

When you collect your child, you will need to sign them out on the daily register. We will only 
allow children to leave with someone who is named on the registration form as having this 
authority. If you would like someone additional to this to collect your child (e.g. A visiting 
aunty or an old friend visiting for the week) you would need to phone ahead to let us know 
and together we can decide on a password that can be shared with the person collecting).  

Please note, if your child is attending the after-school club, children can be collected 
anytime from 16.00-17.30 from St Anne’s Parish Church, Salisbury Road, BS4 4EL. See our 
after-school club section for more details.  

2. Contacts and staff details.  

If you need to inform us of your child’s absence, please either email 
eyfs@outtherebristol.co.uk or phone the work phone 07847 709448.  If you need to contact 
us in an emergency, please phone the work mobile phone 07847 709448.  



If you wish to speak to Jenny Brough (manager and registered person), please phone 07948 
674811.  

From January onwards, our team will be made up of 4 main members. Kim Ives will take on 
the role of key person, alongside Jenny Brough, for our new intake. This is a temporary 
arrangement as we are currently looking for a 4th full time, permanent early years 
professional and key person.  

Ella Ives (Named Deputy, Early Years Practitioner, Key Person, 2-Year-Old Lead, Forest 
School Leader, First Aid and Medication appointed person) 

Syama Wynn (Forest School Leader, Early Years practitioner, Key Person, Learning and 
Development Coordinator, Curriculum Lead) 

Kim Ives (Early Years teacher, (temporary) Key Person) 

Jenny Brough (Manager, Primary and Early Years Teacher, SENCO, Child Protection 
Officer, Registered person with Ofsted) 

All staff are trained in Child Projection or Advanced Child Protection. Three staff members 
are First Aid Qualified ( 12 hour or Outdoor). For further details of our qualifications and 
training, please see the website www.outtherebristol.co.uk 

If staff are on training or off sick, there will be a replacement member of staff to act as key 
person. On occasions, we will also have volunteers working alongside us. All of our staff and 
volunteers have relevant experience and qualifications and are DBS checked.  

3. What to bring/wear  

Children will need to come prepared for being outdoors all day, in clothing suitable for the 
weather forecast. This could be wearing a sunhat or a woolly hat, scarf and gloves 
depending on the time of year. Please send children in old, well-worn clothes that you don’t 
mind getting dirty and in wellies or waterproof boots, with a pair of trainers or walking 
boots/shoes in their bag to change in to if their outdoor get wet. Full waterproofs are needed 
(preferably a two piece).  

The kit list for the current time of year is as follows:  

Thermal top and leggings 
  
Zip up fleece or warm jumper 
  
Fleece lined waterproofs, trousers and jacket 
  



Fleece lined snow boots or Wellies with thick, fleecy wellie socks 
  
Scarf or Snood (Aldi have amazing ones for children in right now) 
  
Fleece lined hat 
  
Waterproof (skiing) gloves  
 
Children will also need to have a full change of spare clothes, including footwear, socks and 
underwear. We will take our own supply of spare clothes to the woods for emergencies and 
children’s spare clothes will be left at East Winds to change in to on their return (if 
necessary).  

Please note that whatever the weather, we strongly advise that children wear long trousers, a 
long-sleeved top and closed toe shoes. Please avoid sending your child in shorts, skirts 
or sandals.  

Children will also need to bring a healthy packed lunch. NO NUTS PLEASE. Please refer to 
our healthy eating policy for further information.  

4. Learning and Development  

We follow the EYFS curriculum and use the 'development matters’ document to help plan for 
and assess learning and development. https://www.foundationyears.org.uk/wp-
content/uploads/2012/07/Development-Matters-in-the-Early-Years-Foundation-Stage.pdf 

Over the last few months we have been working really hard to develop our own, unique 
curriculum, a curriculum which reflects our passion for the outdoors, and marries up with our 
values.  
 
We now have a curriculum for Forest School Skills, Gardening/Allotment and for Seasonal 
Cooking. Our curriculum is reflected in everything you see the children doing at Out There, 
whether that's digging a pond, planting seeds, making bird feeders, using the fire steels or 
hammers and nails. 
 
The children undoubtedly have a great time but it’s good to remember what it is that backs 
up our approach; the way we teach and what we teach. Here's a great article about 4 year 
olds making fire (as our children have been doing) and our own perception of risk.  
 
http://www.forestschooled.com/single-post/2017/11/29/How-perceptions-of-danger-can-
change-after-making-fire-with-four-year-olds 
 
We are inspired by various approaches to early years education. To find out more about our 
approach to early years education and the benefits of outdoor learning and development 



please follow the links: http://outtherebristol.co.uk/our-vision-and-ethos  

5. Daily Routines and Timetable  

You might say there is no such thing as a typical day, as every day is unique and special. 
However, we do have certain routines and structure that will really benefit your child and 
ensure they are ‘school ready’ or ready for whatever comes next on their young life’s 
journey.  

The majority of children and parents arrive between 8.50 and 9.10. On arrival, children will 
need to put their belongings in to their box and go and self-register. Once they have done 
this, they can get stuck in to playing as we wait for everyone to arrive. Children are 
encouraged to help prepare the morning snack. When everyone has arrived, we start our day 
with circle time. We then get ready to go outside. The walk to and from the site is all part of 
the fun.  

Children will spend their day at up to two different sites. For example, the allotment and the 
forest school site in the woods. The day is packed full off nature based play and practical, 
hands on learning and exploring. At lunchtime, children enjoy a packed lunch (provided by 
you) around the fire circle and reflect on their morning experiences.  We finish our day off 
with some quite time back at the scout hut, where children can relax and unwind with 
stories, music, yoga and mindfulness.  

6. The role of the key person 

 Before starting with us, your child will be allocated a key person. You will be notified before 
your child starts with us as to who your child’s key person is. A key person is someone that 
takes on the role of a main carer in the absence of the parent. They help the child to settle in 
to the new environment by forming a close attachment and get to know the child’s individual 
needs so they know how to support them best. They provide comfort and support if the child 
is distressed and upset.  

Aside from helping to meet your child’s emotional needs, the key person is someone who 
meets your child’s physical needs too. They will usually help them with such things as 
getting changed and toileting. Because of the close relationship they build, a key person is 
also a main point of contact for you, as they give feedback on your child’s day and talk 
about their learning.  

The key person provides:  

Close attachment  



Familiarity   

Supported learning  

Comfort  

Encouragement  

Learning opportunities  

Consistent boundaries  

The key person’s responsibilities:  

Helping your child to settle in   

Supporting them to form positive relationships  

Responding to your child’s individual needs  

Recording your child’s learning journey  

Communicating with parents  

7. Keeping In Touch  

There are many ways in which we keep in touch with parents and carers. We use email and 
text services, send out a monthly newsletter, use an online tool called Tapestry to 
communicate your child’s learning and development, hold parent afternoons, arrange 1:1 
parent meetings and have termly family (celebration) days held on a Saturday morning. We 
also operate an open doors policy with parents, which means you can talk to a member of 
staff without making an appointment as long as it’s convenient for everyone. The best time 
to do this is at the end of the day when collecting your child. Please be sure to arrive close to 
15.00 if you wish to speak with child’s key person.  

Stay and Play  

On Thursdays, parents are welcome to stay for the morning session. During this session, we 
will also be inviting parents to read a story to the children, and will especially encourage 
speakers of other languages to read one of our dual language books to the children. Our 
stay and play session start at 10.00 in the woods and finish at 11.30.  

Parent Afternoons  

These take place once a term, three times a year. It’s an informal opportunity to ask 



questions, give immediate feedback on the provision and find out more about using 
Tapestry.  

Family Days  

Throughout the school year, we will also be holding Out There family days. These are a 
celebration day, something the whole family can join in with where we not only celebrate 
what the children achieve at Out There Kindergarten but offer the opportunity to take part in 
some of the Forest School activities and share the experience together.  

Tapestry  

This is an exciting time for all of you, and we want to share with you what your child gets up 
to at Out There. We use an online tool called Tapestry and the Tapestry App on the IPAD to 
take photos and reflect on your child’s learning, which we can then share with you. We 
encourage parents to get involved, comment on the photo’s we share and even upload their 
own photos so we can see what your child has been up to either at home or at another 
setting.  

You will be sent a ‘sign up’ request from Tapestry (requested by Out There Kindergarten) 
within the first few weeks of starting with us. You will need to register as a relative, using 
your computer or downloading the app on to a phone or tablet.  

We will also use Tapestry to record observations and make assessments of your child’s 
learning and development. By registering with Tapestry, this information will be readily 
available to you. At the end of your child’s time with us, we will have woven their learning 
and development journey  

To find out more about Tapestry, you can go to their early years forum website, which has a 
section for parent users of Tapestry. Click on the link below.  

http://eyfs.info/forums/topic/47795-tutorials-contents-page-for-relatives/  

8. Supporting home learning  

Once a month, via our monthly newsletter, we will be sharing ways in which you can support 
your child’s learning and development at home and whilst out and about in a way that 
mirrors  

If you require any support or advice on helping your child at home, please speak with us and 
we will help you in any way we can. Home learning is also supported by tapestry, as children 
can share what they get up to outside of the kindergarten with their key person and peers.  



9. Policies and Procedures  

We have a range of policies in line with the Early Years Statutory Framework. These support 
our everyday practice and ensure we are all working to safeguard the children in our care. To 
read our policies and procedures online please follow the link 
http://outtherebristol.co.uk/policies-and- procedures 

A hard copy of the P&P are kept at East Winds. If you have any questions about our policies 
and procedures, please speak to a member of the team.  

10. Keeping Children Safe  

Our top priority is ensuring that children are safe at all times, whether that is playing in the 
woods or walking on the pavements by a busy road. We have very thorough risk 
assessments and policies that ensure children’s safety.  

We have a smaller than average intake (18 max) and higher adult: child ratios (1:6) than many 
traditional nursery or preschool settings.  Children must always be within sight of the adult, 
and vice versa, meaning they are supervised at all times. The key person and their key 
children also wear the same colour high viz whilst out, to support head counts, which 
happen frequently.  

The walk to and from Nightingale Valley Woods and the allotment is along a footpath, away 
from main roads. When walking to the park, St Anne’s woods or on trips, we use a ‘walking 
bus’ system, with children in pairs, holding hands and adults strategically placed in the line.  
We have a ‘safety’ discussion at the start of each walk.  

 Although two of the sites we use is public land, we see very few members of the public 
there during the day, apart from the odd dog walker, as it is off the main path. However, we 
use orange cones to mark our boundaries and children no they are not to go outside the 
cones. This is all covered in our ‘Forest Code’ which we go through at the start of every 
‘Forest School’ session around the fire circle.  

11. Toileting and Intimate Care  

Children will be encouraged to use the toilets before we head out. When we are at one of our 
outdoor sites, we set up a toilet area (with a travel potty and wind break). This is optional, but 
offers more privacy and can be a comfort to children who are not used to wild weeing. All 
Children must ask an adult before they go to the toilet, to ensure their privacy. We will 
support children with toileting as much as they need and work towards independence.  

Although we request that children be out of nappies, we cannot expect children to be fully 



toilet trained and must also be prepared for toilet regression, as going to the toilet in our 
outdoor setting will be a new and potentially challenging experience for some children. We 
will equip ourselves for this, as we would do with any aged child when leading Forest School 
sessions. We have plenty of experience of dealing with toilet accidents in our outdoor setting 
and go prepared with a ‘toilet bag’, which includes spare underwear. We also offer 
somewhere more private for children to change.  

For more details on this, please read our toileting policy.  

12. Invoicing and making payment for childcare and additional items  

If you are not in receipt of the government funded hours, and pay for your child’s day care, 
you will be invoiced on a termly basis at the beginning of each term. Payment is due within 
10 days of receiving the invoice. For example, Term 2 2018 starts on the Tuesday 2nd 
January and ends on Thursday March 22nd. The invoice you receive will cover 12 weeks, 
taking in to account the October half term holiday.  

By arrangement, you can pay the invoice in parts, by making a payment to coincide with pay 
day at the end of each month. So for example, if the invoice total is £32.50 per week 
(£390.00 per term), you can arrange to pay £130.00 at the end of January, February and 
March.  

Invoicing for food  

We do not provide a lunch and all children will be required to bring a packed   lunch. We will 
provide an (optional) mid-morning snack to all children at a cost of 50p per day. Parents will 
be invoiced for the morning snack on a termly basis.  

Invoicing for trips, workshops, seasonal cooking sessions, etc.   

We ask parents to make a small contribution towards ‘other’ costs such as materials, 
seasonal food session, workshops, staff bus fares. For the period up until March 2018, we 
invoice for an additional 50p per day.  

You will be invoiced for these additional items, including entry tickets for trips and any 
adhoc wrap around care used, at the end of the term.  

13. Government Funded Hours - Universal and Extended.  

You can use your universal and extended government funded hours to pay for all or part of 
your childcare with us. Please note that we cannot offer the full 30 hours, but can offer 22.5 
hours spread across 3 days between the hours of 8.00-15.30. This equates to 7.5 hours a 



day. You can use the remaining 7.5 hours with another provider if you wish.  

If using the universal hours only, you can apply the 15 hours to 2 days a week by attending 
from 8.00-15.30.  

If using your universal hours with another provision and the extended hours with us, it 
depends on how your hours have been split whether you would need to top up. We are a 
term time only provision, so when working this out, you must apply the correct calculation. 
We can help with this.  

On starting you will be required to bring in the completed and signed EYR1 form. All parents 
using the government funded hours will need to sign this form to access the hours.  

For more information about the government funded hours, please refer to 
www.childcarechoices.gov.uk  

For more information on our funded and non-funded hours, please refer to our policy.  

14. Breakfast Club  

Our breakfast club runs from 8.00-9.00 from East Winds. It is staffed by Ella Ives and Jenny 
Brough. A healthy breakfast is available for all children who require it. Please inform us 
beforehand if you wish for your child to have breakfast (toast, cereal, juice, fruit) at a cost of 
£1.00 per day.  

Depending on numbers, you may be able to book your child in to either breakfast or 
after school club ad hoc. If you do require ad hoc wrap around childcare, please speak 
to Jenny Brough.  

15. After Kindergarten Club  

Our early years after school club operates from St Anne's Church, Salisbury Road, BS4 4EL, 
the same site as our existing Out There after school club, which collects children from St 
Anne’s Infants and Wicklea Academy.  

Children who go on to attend the early years after school club will walk on from the 
kindergarten to St Anne's church just after 15.30 with one of the key workers, depending on 
the day. Once at the church, children will be able to choose how they spend their time (role 
play area, reading corner, games and puzzles, making and doing table etc.)  

Afternoon snack (a light tea) will be provided around 4pm. Children can be collected any 
time up until but no later than 17.30  



Please note that the early years after school club is separate to the kindergarten, 
although it is staffed by  

Because it is on a different site and operates for less than 2 hours a day, it is not 
Ofsted registered. For further details about this arrangement, please speak to Jenny 
Brough.  

 

16. Our Ofsted registration  

We have a unique reference number attached to the kindergarten at East Winds. The number 
is EY546746.  

The registered person is Jenny Brough. If you have any concerns about our provision, 
please speak to the above-named person in the first instance. If you wish to make a 
complaint, please refer to our complaint policy.  

The after-school club does not fall under the same Ofsted registration, as it runs from a 
different venue and operates for less than 2 hours a day. For this reason, it cannot not be 
included in the government funded hours.  

 

	


